


Lesson 2 Learning Microsoft Word Name ___________________
1. Open up this document from the computer.  Don’t forget ENABLE EDITING.
2. Click on Layout – Page Setup – change all margins to .6
3. Change orientation to Landscape.
4. Click on Design and at the far right choose a color for page boarder (click on Automatic and then the color and size (6pt). Click on the boarder allowing this color to be all around the paper.
5. You may choose page color at Fill Effects.  (Remember this should not be used often as it is not always logical) It is not common-sense to make your page a dark color using fill text all the time.
6. Watermark – Choose Custom Watermark – Select Text Watermark – type in your name and color Red.  Click off semitransparent.
7. How to move the photo posted below on the document. First click on it the photo and look for WRAP TEXT-TIGHT then move to right on paper.
a. Move the photo to the right of the document and move it below the first written lines listed below. That started WITH 2018.
b. When using a photo, it is always respectable to not have it in the middle of a sentence with words on both sides. But place it so there are at least two lines  above the photo if possible.
8. [bookmark: _GoBack] [image: Image result for word and education]
9. Highlight the photo again and go to picture format – Change to the first frame and boarder to red.
10. Click and highlight the Paragraph starting with New Technologies and High light whole paragraph, this will allow you to learn how to modify spacing.  While it is highlight look for paragraph above and Click the down arrow and change the line spacing to 1.5
11. Place your full name above.
With 2018 just around the corner, technology is already sweeping through classrooms as educators and developers create more and more products designed to enhance education.
New technologies like AI, machine learning, and educational software aren't just changing the field for students, they're shaking up the role of educators, creating philosophical shifts in approaches to teaching, and remodeling the classroom.
With an influx of new learning models available, traditional educational methods are bound to evolve in the next decade. To get a better sense of where things are heading, Business Insider has taken a closer look at technology's developing role in the field of education and outlined the advances that could be spelled out for the future. 
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